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Arrival at the NWC

Tasks to completed

On your first few days of your arrival at the NWC, several important tasks need to be completed

Completion of your I-9 form for employment authorization

Form I-9 is required by the Department of Homeland Security for verifying the identity and employment
authorization of individuals hired for employment in the United States, including citizens and
noncitizens.

More information about the I-9 can be found here: http://www.uscis.gov/i-9

The I-9 must be completed within 3 days of your first day of hire at the NWC. The UCAR onboarding
portal will provide guidance and information on completing this form. Additional assistance will be
provided by the UCAR I-9 processing officer at the NWC.

Fingerprinting

Fingerprinting must be completed by all UCAR employees as early as possible so that NOAA can perform
a preliminary background check for felony, other criminal charges, and outstanding warrants. Guidance
on how to initiate this process will be provided by the Executive Officer onsite. The best location for
fingerprinting is the Tuscaloosa Police Department located at 3801 Mill Creek Lane in Tuscaloosa. The
contact number is (205) 349-2121. Fingerprinting is not done daily, and only during certain hours. Call
ahead of time to verify hours of operation. A map with driving directions to the Tuscaloosa Police
Department is found in the Appendix.

Social Security Number

A social security number must be applied for as soon as possible for all employees who do not yet have
one. The Tuscaloosa Social Security office is located in the US Federal Building and Courthouse at 2005
University Boulevard #1200. In order to apply for a SSN, documents including your passport, work visa,
and 1-94 admission record are required. Receipt of your social security number takes place 2-3 weeks
after your application.

University of Alabama Action Card

The University of Alabama Action Card provides you with access to the NWC building and some secured
locations within the NWC. It is issued free of charge, on the same day of application, by the University of
Alabama Action Card Office at 451 Campus Drive E.
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You will require an employee ID from the Executive Officer prior to obtaining your card. Once you have
been issued your Action Card, you must notify the NWC Facilities Manager so that your card can be
recognized by the NWC security system and enable you to pass secured entrances through the building.

Additional advantages of being issued a University of Alabama Action Card include the ability to
purchase Bama Cash, Dining Dollars and meal plans for use on campus. Numerous national and local
vendors also provide discounts on products and services to U of Alabama Action Card holders. Please
consult the University of Alabama website for more details.

UCAR Onboarding Portal

It is important that you complete all UCAR Onboarding Portal tasks assigned to you before their due
date. Many tasks are dependent on the completion of earlier tasks. The UCAR Onboarding Portal
provides you with information about UCAR policies and procedures, Intellectual property, payroll,
medical benefits plans, personal time off and medical leave, among others.

Working at the NWC

Hours of operation
The NWC is open from 6:30 am to 6:00 pm Monday to Friday.

Desktop computer and phone

NWC employees are issued a desktop computer and desktop VOIP phone within 48 hours of arrival. All
computers are preloaded with a default set of software common to NWC functions. Prior to clearance
from the preliminary NOAA background check, new UCAR employees are granted access to a guest
network which enables them access to the internet. After preliminary clearance is complete, new UCAR
employees will be issued a NOAA email account.

Use of laptops, mobiles, cameras, and other personal electronic devices
According to federal regulation, foreign nationals are forbidden from bringing and using their laptops,
mobiles, cameras, and other personal electronic devices on the NWC premises. Upon arrival, a contract
is signed by all employees confirming understanding and adherence to this policy. Please consult the
Executive Officer for more details on this policy.
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Your hours of work
Please consult the UCAR NWC liaison and/or your UCAR supervisor to discuss details on your work plan
per pay period.

Vacation, personal time off, sick leave, family sick leave, and other absences
Please consult the UCAR NWC liaison and/or your UCAR supervisor to discuss details on absences from
work. More information about this is provided through the UCAR Onboarding Portal and on the UCAR
employee information website.

ComMMON Access CARD (CAC)

The common access card is a federally-issued access card you will be eligible to receive once additional
security clearance has been completed. The CAC is the standard identification for active duty uniformed
service personnel, Selected Reserve, DoD civilian employees, and eligible contractor personnel (UCAR
visiting scientists are categorized as contractors). It enables you to access secure location additional
NOAA facilities and higher-security IT systems. If this access is required for you, a member of NWC
management will be responsible for guiding your through the process for CAC clearance.

Additional Information

Manuals and documents

Numerous documents on the NWC mission, a NWC station duty manual, and project-specific documents
are available for all employees. Please speak to the NWC portfolio manager about access to these
documents.
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Life on the University of Alabama Campus

Parking at the NWC

The parking lot for regular staff is the Rivereast Parking Deck, directly north of the National Water
Center. A parking permit is required to park here without incurring a fine. A faculty/staff parking permit
is available for employees of the National Water Center and can be obtained from Campus Services. The
permit is renewed annually in August, but can be purchased at a pro-rated fee inclusive of the month in

which you purchase the permit.

Access to the University of Alabama Library

This section is currently being updated.

The University of Alabama Student Activity Center
The University of Alabama offers recreational, fitness, and athletic facilities at the Student Activity

Center.
Employees of the NWC have access to the Student Activity Center at the faculty/staff monthly fee.

Please consult the Student Activity Center website for more information.
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Life in Tuscaloosa

Homes & apartments

Apartment and real estate listings for Tuscaloosa and the surrounding area are available through

websites including

Tuscaloosa Apartment Guide

http://www.tuscaloosaapartmentguide.com/

Apartment Finder

http://www.apartmentfinder.com/Alabama/Tuscaloosa-Apartments

Realtor

http://www.realtor.com/realestateandhomes-search/Tuscaloosa AL

Apartment and real estate guides are also available in hardcopy throughout hotels and at the Alabama
Chamber of Commerce.

Driving in Alabama

Driver resources
The office for driver license testing and license issuing is on Skyland Boulevard.

http://local.dmv.org/alabama/tuscaloosa-county/tuscaloosa/2645-skyland-blvd.-e./dmv-office-
locations.php

Alabama has a reciprocal relationship with other states and some countries (including Canada)
whereby you will be issued an Alabama driver’s license upon showing a valid out-of-state (or out-of-

country) license.
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If you or your family members need to take the Alabama driving test (this may happen if you/they
don't have a valid out-of-state or foreign license), you can find the driver's manual here:

http://dps.alabama.gov/Documents/Manuals/DriverLicenseManual.pdf

The manual is comprehensive of the material that will be covered on the knowledge and driving
tests.

Practice tests are available here:

http://driving-tests.org/alabama/alabama-permit-practice-test/

Booking a knowledge and driving test

You can complete the knowledge exam and driving test in one day. You must book a knowledge
exam (at least 48 hours in advance). If you pass the exam, you can wait at the office for the next
available time for a driving test. Prepare to block off at least 4-5 hours if you plan to do both tests in
one day (arrive as early as possible in the morning).

Purchasing and registering a vehicle in Alabama
According to Alabama state law, in order to purchase a vehicle in Alabama and register it in your
name, you must hold a valid Alabama driver’s license.
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Child care

This section is currently being updated.

Banks

This section is currently being updated.

Cellphone providers and ISPs

This section is currently being updated.

Public Transportation
Information about public transportation in Tuscaloosa is provided by the Tuscaloosa Transit Authority.

http://www.tuscaloosatransit.com/

Additional Sources of Information

Tuscaloosa Chamber of Commerce

http://www.tuscaloosachamber.com/

Tuscaloosa Tourism

http://visittuscaloosa.com/
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Maps

University of Alabama
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Tuscaloosa Police Department
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